	
	Template – Guard logbooks



	 		                                                                                                        
    
Visitor Logbook

	Date
	Name
	Organisation                
	Purpose of visit                
	Time in           
	Time out           
	Signature

	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.
	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.
	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.
	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.
	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.
	date.	Click here	Click here	Click here	Click here	Click here	Click here to enter text.


Letter Delivery Logbook

	Date

	Duty Guard
	Letter given to

	Click here to enter a date.	Click here to enter text.	Click here to enter text.
	Click here to enter a date.	Click here to enter text.	Click here to enter text.
	Click here to enter a date.	Click here to enter text.	Click here to enter text.
	Click here to enter a date.	Click here to enter text.	Click here to enter text.
	Click here to enter a date.	Click here to enter text.	Click here to enter text.
	Click here to enter a date.	Click here to enter text.	Click here to enter text.



Activity Logbook

	Date
	Time
	Incident/activity/ observation
	Action taken
	Duty Guard
	Signature

	date.	Click here	Click here	Click here to enter text.	Click here	Click here
	date.	Click here	Click here	Click here to enter text.	Click here	Click here
	date.	Click here	Click here	Click here to enter text.	Click here	Click here
	date.	Click here	Click here	Click here to enter text.	Click here	Click here
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